
GDCPC/Transcript/A 
National University of Singapore 

School of Computing, Graduate Office, 3 Science Drive 2, S15 Level 5 Room 24, Singapore 117543 
 

ACADEMIC TRANSCRIPT RECORDS REQUEST  
Payment and Collection Form 

Master of Computing  
GST Registration No: 200604346E 

SECTION A –  Payment 
 

Have you applied on line     Yes /   No     (please tick   the relevant box) 
 
If No, please proceed to apply online for your transcript [ http://www.nus.edu.sg/registrar/info/transcript.htm --> To apply 
online, click  “Master’s/Ph.D Transcript”].   
Name: 
 
 

Postgraduate Registration No: 
 
NRIC/Passport No (Citizenship): 

SECTION B –  Collection and Authorisation 
 
Mode of Delivery: *Collection    / **Post      (please tick   the relevant box) 
 

 

Note: 
Transcript Charges is S$5.25 per copy inclusive of GST. 
Payment for postage is required for any transcript(s) to be sent by postal mail.   
The normal processing period for a transcript is 2-3 working days.  
Your request will be processed only upon application online and receipt of payment.  
The transcript(s) will be individually sealed in NUS envelope, unless otherwise instructed. 
 
A transcript is an important confidential document that is issued to the person named in it or requested by the named 
person for despatch to another institution.  For request for posting to another institution, provide proof of requirement by the 
institution, your identity and the institution’s mailing address when making this request. Transcript for submission to another 
institution will be sent in a sealed envelope directly to the institution by the university. 
 

**Acknowledgement of Collection 
(For Applicant to complete at time of collection, please produce your NRIC/Passport for identity verification by our Admin Staff) 
 
 
 

Signature  Date of Collection 

**Acknowlegement of Collection   
(For Authorised person to complete at time of collection, if applicable, this person must present his/her NRIC/Passport for identity 
verification by our Admin Staff). 
 

Name/NRIC No or Passport No 
 

Signature Date of Collection 

*Postage for transcript to be sent by Registered Mail  
Please refer to table below for the relevant postage charges in Singapore Dollars (limited to 10 copies per mail). 
 

Cost of Registered Airmail 
Number of Copies 

 
Destination/Country 

1-3 4-6 7-8 9-10 
Singapore S$2.80 
Brunei; Malaysia; Sabah & Sarawak S$3.00 S$4.40 S$5.50 
Hong Kong; Macau; India; Indonesia; Korea (South); Taiwan; Thailand; 
Philipines 

S$5.00 S$7.00 S$10.00 S$14.00 

Bangladesh; China; Vietnam; Myanmar; Sri Lanka S$5.00 S$7.00 S$10.00 S$14.00 
Australia; New Zealand; Japan S$5.50 S$8.00 S$12.00 S$15.00 
Others – e.g. USA; UK; Canada; Europe; Middle East; Mauritius; Korea 
(North); etc. 

S$6.00 S$11.00 S$15.00 S$19.00 

 
SECTION C - School of Computing Administrative Use (Applicant’s On-line application form to be attached) 
 

Transcript Charges (Inclusive of 5% GST) 
 

S$5.25 per copy  x    ____   = S$ 
 

Registered Airmail Charges Total Charges 

Official Receipt Number(s) 
 
 
 

(GL No/WBS No:535691/N-251-000-001-001) 

Mode of Payment  
Cash (in person) / Cheque  

 
 

Officer’s Initial /Date  

 

http://www.nus.edu.sg/registrar/info/transcript.htm

